Roll No.

English Language Teaching Institute of Symbiosis (ELTIS)

(Constituent of Symbiosis International University)
Form of Application for Admission to

DIPLOMA OF PROFICIENCY IN ENGLISH & CAREER SKILLS

To,

The Director,

ELTIS

419, Model Colony, Pune -411 016 - Maharashtra (INDIA)

| would like to apply for admission to the DIPLOMA OF PROFICIENCY IN ENGLISH & CAREER SKILLS
for the academic year 200 - 200 . Along with this application, | enclose the sum of US$
| am sending this amount by cheque/ by bank draft/ in cash.

Name of the Student
1) First Name (Capital Letters) MR./MS.

E-mail ID
2) Male / Female 3) Married / Unmarried
4) Father's Name (Capital Letters)
5) Family Name (Capital Letters)
6) Nationality 7) Date of Birth

8) Mother Tongue Other Languages Known

9) Passport No. Issued at Valid upto

10) Visa No. Issued at Valid upto

11) Permanent Address of Father or Guardian (Home Country)

Challan No. Received US$

Receipt No.




12) Parents' Telephone No. with
country code

E-mail ID

13) Name of the Local Guardian and Address

14) Local Guradian's Telephone No.

E-mail ID

Rules and Regulations

ADMISSION :

e Admissions are non-transferable and fees are non-refundable. The Director will not entertain any request for refund / transfer of
fees. No person, who is not connected with ELTIS or one who is not one of our students may approch the Director in this matter.

® All Students must register at the Police Commissioner's office within 14 days of arrival in Pune after registering their documents at
ELTIS and submit a copy of the passport, student visa, residential permit, and 5 copies of passport size photographs to the ELTIS
office, so that an Identity card can be issued to the student.

ATTENDANCE :

® Onarrival atthe institute, the students need to take a screening test in English Language skills. The testis compulsory.

®  85% attendance is compulsory. All students must arrive on time for classes everyday. Please note if a student is late for the first class
of the day, he / she will be marked absent for the day.

® Test based on the lessons covered during the months will be conducted at the end of every month. Test and attendance scores will
be conveyed to the student's parents on a monthly basis and will be informed to each student as well.

® Students who choose to return to their country during the course for any personal reason viz. Ramaadan, relative's illness, holiday,
home sickness, etc. are not permitted to do so and hence will be marked absent from the class. Any student who does not fulfill
attendance requirement will not be permitted to appear for the final certificate exam.

® Students absent for 3 consecutive days will have to furnish a written explanation forwarded by the local guardian, failing which, he/
she will be disallowed from continuing the classes. if the student is absent for more than a week, without explanation, his/ her
admission can be cancelled.

® Students are not allowed to take time out from classes to go on pilgrimages and other pleasure trips. Strict action will be taken
against such students.

HEALTH CHECK-UP & INSURANCE

®  For all medical or health requirements, students must go to Symbiosis Centre for Health Care (SCHC). For medical leave, students

should get a certificate from SCHC.Any certificate from any other practitioner will not be considered.

ELIGIBILITY FOR FINAL EXAMINATION

®  Minimum 85% attendance is mandatory. The student should secure 85% attendance every month.

®  The studentshould clear the monthly evaluations.

®  The student should submit all the assignments during the course.

®  Anykind of misbehaviour with the ELTIS staff or fellow students will disqualify the student to appear for the final examination.
CODE OF CONDUCT

L]

Students should avoid going out for any personal work during class hours.
All Symbiosis campuses are no smoking areas. Students must not smoke in and around the institute building. If any student is seen
smoking, he will have to pay a fine of Rs. 500 to the institute office.
®  Students who come to the institute on motorcycles or other two wheelers must wear a helmet. This for the safety of the students.
® Students have to pay a nominal parking fee to the parking attendant or request a parking pass for the duration of the
course.
Students must always carry their I-cards in the institute campus and at all official events.
All students should bring their traditional dresses for activities organized at ELTIS.
Use of cell phones is not permitted during class. Students should avoid making and receiving calls on their mobile phones during
class timings. if not, the phones will be confiscated by the teacher.
Students will be responsible for their belongings. The institute will not be responsible for loss of any student's personal possession.
Students discontinuing the course for personal reasons may collect their progress report cards only at the end of the course. No
requests for the report card will be enterained before the course ends.
®  Students should please note that his /her admission may be cancelled if he / she is impolite to any member of staff of ELTIS.

Declaration :
| have read the rules and regulations of the Institute and | promise to abide by them and ensure that my ward follows them too.

Signature of Parent / Guardian Signature of student

Date :



Roll No.

English Language Teaching Institute of Symbiosis (ELTIS)

(Constituent of Symbiosis International University)
Form of Application for Admission to

CERTIFICATE COURSE IN ENGLISH ( Long Term : 6 months) /
CERTIFICATE COURSE IN ENGLISH ( Short Term : 4 months)

To,

The Director,

ELTIS

419, Model Colony, Pune -411 016 - Maharashtra (INDIA)

I would like to apply for admission to the CERTIFICATE COURSE IN ENGLISH
for the academic year 200 - 200 . Along with this application, | enclose the sum of US$
| am sending this amount by cheque/ by bank draft/ in cash.

Name of the Student
1) First Name (Capital Letters) MR./MS.

E-mail ID
2) Male / Female 3) Married / Unmarried
4) Father's Name (Capital Letters)
5) Family Name (Capital Letters)
6) Nationality 7) Date of Birth

8) Mother Tongue

Other Languages Known

9) Passport No. Issued at Valid upto

10) Visa No. Issued at Valid upto

11) Permanent Address of Father or Guardian (Home Country)

Challan No. Received US$

Receipt No.
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